
Manual for CorporateConnect  
 

1- Go to https://www.sutra.my/ → Corporate Travel → Corporate Connect 
 

 
 

2- Click “Sign Up Now” to get the credentials, once you gain the access, fill up the username and 
password, then click login 

 
3- Get familiarize with the dashboard  

 

 
 
Click Manage Bookings to check the booking status  
Click Flights / Hotel to check availability, create booking 
Click Travel Dockets to view the information about the destination 
Click Invoices to see list of invoices 
In the Reports section, there are 4 reports included for flight and hotel bookings analytics, statement of 
account (SOA) and Travel spend, based on issued invoices. 
 
 
 
 

 

https://www.sutra.my/


Flight Booking  
 

1- CorporateConnect for instant flight/hotel flight confirmation, with Corporate Credit Card, Debit 
Card or FPX as a payment method 
 

 
 
2- Click Manage Bookings to check the booking status – Confirmed, Issued, Pending, etc 

Kindly contact our hotline number for any booking amendment. 
 

 
 
3- Click Flights to check flight schedule, create booking 

Add Origin, Destination, Leaving, Returning, No of pax → click Find Flights 
- Max 9 total pax per booking 
- Choose between One Way, Round Trip and Multicity for type of fares 
- Choose between branded fares, refundable flights only and Free Baggage Only for different tiers of fares 
- Choose between Economy, Premium Economy, Business and First Class for different types of classes 

 

             
 
 
 



4- After click find flights, 
Click – Choose your flight to proceed with the booking 
Email Flights – to email the itinerary 
View Details to see Flight details, Fare Rules, Fare Details, Baggage, seat configuration    
 

 
 

5- Choose your flight → Checkout  
 

 
 

6- Enter the traveller’s details and mode of payment 
 

 
 

7- Click Check out to proceed the payment, insert payment details: 
 

 
 
 
 



8- Once payment is done, booking will be created 

 
 

9- Itinerary will be sent to your email  
 

 
 

10- Ticket will be issued and emailed according to email address inserted 

 
 
 
 
 
 

 



Hotel booking  
 

1- Click Hotel to create hotel bookings  
2- Add destination, check in & check out date,  
3- Add more room if required 

 

 
 

4- Click find hotels, filter the result  
Price: Low to High 
Rating: 1-5stars 
Map: location 
Details & Amenities: more information about the property 
“Choose your room” for room details 
 

 
 

5- Click book room in choose your room to create a booking 

 
6- Once payment is done, booking will be created and send to email 

 
 
 



 
 


